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What does Document 
Management do for your 

organization? 

• Resolve Paper and Storage Issues 
• Gain centralized control over content 
• Access content through various 

interfaces 
• Automate business process 



What paper issues? 

• Originals typically misplaced 
• Slower distribution 
• Paper is labor-intensive 
• Inconvenience of retrieving files 
• Staff spend 25% of their time searching 

for documents 
• Storage 



Core Capabilities 

• Search and Retrieve 
• Capture 
• Distribute 
• Automate 
• Secure 



Search and Retrieve 

• Text 
• Entry Name 
• Fields (Template/Index) 
• Annotations 
• Folder Name 
• User 
• Date 

 



You Can Run… 

• Client 
• Web Access 
• Mobile Access 

– IOS 
– Android 



Client Access 



Web Access 



Mobile: IOS or Android 



Capture: Many faces of Importing 
• Scanning 
• Snapshot 
• PhotoDocs 
• Office Integration 
• Laserfiche Mobile 
• Quick Fields 
• Import Agent 
• Forms 



Capture thru Scanning 



Capture thru Snapshot 



Capture thru PhotoDocs 



Capture thru Office Integration 



Capture thru Mobile Access 



Capture thru Quick Fields 



Capture thru Import Agent 



Capture thru Forms 



Distribute by… sharing 



Automation 

• Workflow 
• Quick Fields 
• Forms 



Automate thru Workflow 



Automate thru Quick Fields 



Automate thru Forms 



Secure… lock it down 

• Granular Security 
• Windows/Password 

Authorization 
• Audit Trail 
 



Granular Security 



Windows Authentication 



Audit Trail 
• Constantly monitor and record events 

such as: 
 Login and logout 
 Creation of files 
 Modification of files 
 Printing 
 Viewing 
 Exporting 



Audit Trail …more 

 Provides detail reports to identify 
trends and isolate behavior pattern 





Thank you! 
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